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TEXTE

"IIpapasn pyka'" meda

ITo nanusiM xomnapun HeadHunter, Ha poccHiickoM KaapOoBOM pBIHKE IIOCIEIHHE I'OIBI
HabmrojaeTcs  SBHBIM  JePHUUIUT COTPYAHUKOB, BBITONHSIONMX aJMHUHHCTpAaTHBHBIE
0OSA3aHHOCTH, B TOM YHCIIE JIMYHBIX TOMOLIHHKOB  pykoBomuTens. Ilomonmsmk
PYKOBOAHUTENS — 5TO HE CTONBKO «CIIEIHAIBHOCTEY, CKOIBKO «OCOOBIA CTAarycy», HMEET
HE TIPOCTO BHICOKOMPOGECCHOHABHBIN CeKpeTaph, a «JOBEPEHHOE JIMIO» JUPEKTOpa (GHPMEL

«Yrtobpl 3aHMMATh IOJDKHOCTH TEPCOHATBHOIO ACCHUCTEHTA, — JENHUTCA OonbIToM Enena
Bnagumuposra Komenpant, moMomuuk pykoogurens OOO "HOxnas crpouTenbHas
KOMMYHHMKAIIMOHHAS KOMTaHus",— Mano 06a30BBIX IpodeccHoHambHBIX 3HaHUH M yMEHHH,
HEOOXOJUMBl €Ile M OTIpE/IENICHHbIC HENOBEYECKHE KadeCTBa — XOpOIIMH BKYC, pasBHTOe
SCTETHYECKOE UYBCTBO, BHYTPEHHSS KyJIbTypa, MPENAHHOCTh KOPIIOPATHBHBIM HMHTEpECaM,
I0OpOKENaTeIEHOCTh ¥ TAKTHYHOCTE. [IpH 3TOM HEOOXOIMMO YMEHHE IIPUCIOCOOUTBCS K
XapakTepy PYKOBOIWTEIN, aC APYTOoH CTOPOHBI, CIOCOOHOCTH YNPAaBIATh. OPraHM30BAaTh
COTPYTHHUKOB, KypPHPOBATh OTAEIBHBIE IPOEKTEI.

OO6s3aHHOCTH  IIOMOINHEKA  pPYKOBOIOWMTENS  3aBHCAT  OT MaciiTaba  KOMIIAHHH
¥ KOPIIOPATHBHBIX CTaHOapToB. Tak, B HeOonmpmHX (HPMax IOMOIMHMK PYKOBOIMTENS
HEPENKO 3aHAMAaeTcss OOeCIeYeHreM XH3HEeNEeSTeNbHOCTH o(yca, KOOpIMHALUEH pabOoTHI
KyphepoB/BoauTeNeit/MeHeIPKepOB, oQopMIIEHHEM NEPBHYHBIX OYXTalTEPCKUX NOKYMEHTOB,
BBIIONHSAET (PYHKIMH KaJpoBHKa. Torma Kak B KPYNHBIX KOMIAHHMAX PYKOBOJMTENIO 9acTO
[OMOTAIOT He OJIMH, aJIBa YeJlOBeKa: [elONPOW3BOIHTENh, OTBEHaromui 3a pabory
¢ Oymaramy, 3BOHKAMH M IIPOYMMH IIOBCETHEBHBIMH JIENAMH, TPEOYIOIMMH MOCTOSHHOTO
npeObiBanns B obuce, ¥ KOOPAUHATOD, JIMYHBIM IIOMOIHUK, KOTOPBIM OpraHusyeT paboumii
I€Hb PYKOBOAUTENS, IUIAHHPYeT BCTPEYH MU COBEIIAHMSA, COIPOBOXKAAET €ro B paboumx
oe3IKax.

(OCHOBHBIM IITFOCOM B pa60Te JIOMOUTHHKA PYKOBOAUTEIA ABJIACTCA BO3MOXXHOCTD IIOJTYyYCHMA
OecreHHOro YIOPaBJICHYECKOTO OIIbITa H NEPCIEKTHBA COBepHIeHCTBOBaHH;I COOCTBEHHBIX
KayecTB M TanaHToB. Paboras psaoM C YMHBIM ¥ HIPEYCIIEBaOINM PYKOBOIHTCICM, MOXHO
€XEeIHEBHO YYMTHCSA JIOTHKE M IPHHIHNOAM IIOCTAHOBKHM U PCIHNEHUA CTPATCTHYCCKHX
U TaKTHYCCKHUX 3aaa4 6H3Heca, BCACHUIO JCJIOBBIX IIEPETOBOPOB, PA3PEUHICHUIO KOH(bHHKTOB,
OOIIEHHIO C JIIOJIEMHU pasHoro CONUAJIbLHOIO, (bl/IHaHCOBOFO 1 BO3pPacTHOT'O YPOBHA.
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Cpenyi MUHYCOB MOXXHO BBIICNHThH TSOKENBIH IpaQuK pabOoTHI — PEXHM, YTO Ha3hIBAETCH,
24/7/365, Bens yacTo pabouril 1eHb MOMOIIHIKA JJIMTCS JONBIIE, 9YeM Yy pyKoBoauTens. EcTe
I BO3paCTHbIE OrpaHHYEHHS: KaK NpaBMIO, HA JaHHYIO NO3UNUI0 paborojareny
paccMaTpuBalOT COMCKaTelneH He MONoKe 25 JIeT, a Kapbhepa IIOMOIIHHKA DPYKOBOIUTENA
juraTes B cpenaeM go 3540 ner.

He cekper, 4TO MHOTHE COTPYIHUKH PacCMaTPHUBAIOT JOIDKHOCTH HEPCOHANBHOIO ACCHCTEHTA
KaK XOpOWmMH CTapT, TpaMmIUIMH JUI1 Kapbephl. B OyAymeM TOIKOBBIA ITOMOIIHMK
DYKOBOMHTENsE MOXET CTaTh TOI-MeHeMKepoM. Hepeako ONBITHEIE —MMOMOIIHHKH
PYKOBOIMTEINSI yXOIIT B OM3HEC, TaK KaK NPHOOPETEHHBIE 3HAHHS M OIBIT MO3BOJIAIOT HM
YCIENUIHO PYKOBOAUTH COOCTBEHHBIM JETIOM.

http://planetahr.ru/publication/2109/25/166
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TRAVAIL A FAIRE

COMPREHENSION (10 points)

Résumez le texte en frangais.

EXPRESSION (10 points)

Vous écrivez une lettre de candidature spontanée au directeur de I'Oréal-Moscou
pour un poste d’assistant.

Vous vous présentez, décrivez votre parcours, vos qualités et vos attentes.
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